The Public Schools of Petoskey                                                                                Revised February 2009


District Review & Recommendation Form: 

Textbooks, Resources, Materials, or Equipment

Subject/Course: _____________________________________  Grade: _______________

Today’s Date: ____________________________ Part of Pilot Study: _____ yes   _____ no

ISBN # ___________________________________

PLC Team Members, PLC Leader’s Name, or Staff Member(s) Evaluating: ________________________________________________________________________________________________________________________________________________

The name of the text (or material) is ___________________________________________.

Webpage information found at _______________________________________________.

Text(s)/Resources/Materials/ Equipment for Review/Recommendation

	Item(s)
	Publishing Company
	Copyright Date
	Costs

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Will this text (material) be used as a primary source (all teachers of this grade/course) or a secondary source (specific to a particular course or teacher)? ________________________

Text(s)/ Resources/Materials/Equipment Currently in Use

	Item(s)
	Publishing Company
	Copyright Date
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Describe the research concerning the items under review: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

As a group, please rank the following criteria (1 lowest to 3 highest).

	Organization & Structure
	3 Excellent
	2 Acceptable
	1    Poor
	Additional Comments

	Accurate & current information
	
	
	
	

	Table of contents, index, glossary
	
	
	
	

	Layout of chapters
	
	
	
	

	Introductions & summaries
	
	
	
	

	Print format & size
	
	
	
	

	Cover & binding
	
	
	
	

	Artwork & photographs
	
	
	
	

	Appropriate page layout 
	
	
	
	

	Clear headings
	
	
	
	

	Book size & weight appropriate
	
	
	
	

	Uniformity between chapters
	
	
	
	

	Bibliographies & autobiographies
	
	
	
	

	
	
	
	
	


	Content
	3 Excellent
	2 Acceptable
	1    Poor
	Additional Comments

	Lessons match GLCEs/HSCEs
	
	
	
	

	Appropriate vocabulary
	
	
	
	

	Appropriate reading level
	
	
	
	

	Student involvement evident
	
	
	
	

	Lessons provide for diversity of learning styles & abilities
	
	
	
	

	Critical thinking
	
	
	
	

	Technology
	
	
	
	

	Real-world context
	
	
	
	

	Multi -cultural and equitable gender representation (bias free)
	
	
	
	

	Lessons developmentally appropriate
	
	
	
	

	Illustrations, graphs, maps, charts enhance comprehension
	
	
	
	

	Research-based & current
	
	
	
	

	Linked to other subject areas
	
	
	
	


	Assessment Materials
	3 Excellent
	2 Acceptable
	1    Poor
	Additional Comments

	Consistent with MEAP (GLCE/HSCE) expectations
	
	
	
	

	Measure essential skills & critical thinking
	
	
	
	

	Appropriate for grade level
	
	
	
	

	Support differentiated learning
	
	
	
	

	Pre & post tests
	
	
	
	

	Incorporate prior knowledge
	
	
	
	

	A variety of assessment s
	
	
	
	

	Answers provided


	
	
	
	

	Teacher’s Edition
	3 Excellent
	2 Acceptable
	1    Poor
	Additional Comments

	
	
	
	
	

	Well-organized
	
	
	
	

	Comprehensive
	
	
	
	

	Correspond well to student ed.
	
	
	
	

	Clearly stated objectives
	
	
	
	

	Scope & sequence information
	
	
	
	

	Variety of teaching strategies & activities for differentiation (remediation/ enrichment)
	
	
	
	

	Key vocabulary highlighted
	
	
	
	

	Preteaching strategies
	
	
	
	

	Questions for understanding
	
	
	
	

	Lesson extensions
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Supplementals
	3 Excellent
	2 Acceptable
	1    Poor
	Additional Comments

	Technology 
	
	
	
	

	Printable & other materials
	
	
	
	

	Audio-visual materials
	
	
	
	

	Multi-media support or suggestions
	
	
	
	

	Website with additional activities
	
	
	
	

	Online access to texts
	
	
	
	

	Training provided by company
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Essential Literacy Components
	3 Excellent
	2 Acceptable
	1    Poor
	Additional Comments

	Oral Language 
	
	
	
	

	Phonological Awareness (if grade appropriate)-spoken language can be broken apart
	
	
	
	

	Print Awareness (if grade appropriate)- represents spoken language
	
	
	
	

	Phonemic Awareness (if grade appropriate)- words made of individual sounds
	
	
	
	

	Word Study- vocabulary & phonics
	
	
	
	

	Phonics (if grade appropriate)- sound/symbol
	
	
	
	

	Word Identification- ways to figure out words
	
	
	
	

	Essential Literacy Components- cont.
	3 Excellent
	2 Acceptable
	1    Poor
	Additional Comments

	Composition/Writing
	
	
	
	

	Comprehension- narrative
	
	
	
	

	Comprehension- informational
	
	
	
	

	Periods of Extended Reading
	
	
	
	

	Fluency- read accurately & quickly 
	
	
	
	

	Automaticity- fast, effortless word recognition
	
	
	
	

	Reading Independence-          self-initiated and self-managed
	
	
	
	

	Grammar & Spelling
	
	
	
	


Nature of Resource(s) Reviewed:

Textbook _____
Short Story Collection _____
Workbook _____ 
Novel _____

Essays ________
Biographies/Auto bio. _____
Anthology _____
DVD ______


Online ________
Resource book ___________ 
Media _________
Tests ______

Other- ________________________________________________________________________________________________________________________________________________

Please state a short review of this text or material:

________________________________________________________________________________________________________________________________________________

Recommendation: (Please indicate the consensus of your team.)

Implement


_______

Deny Implementation

_______

Need More Information 
_______

Resources Needed to Implement: 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Additional Comments:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

Task Force Review & Comments: Date ______________

________________________________________________________________________________________________________________________________________________________________________________________________________________________

Curriculum Director’s Signature ____________________________________________

Date: _________________

District Review & Recommendation Tracking Form: 

Textbooks, Resources, Materials, or Equipment

Title of Proposed Test or Materials _______________________ Grade Levels ______

_____ Proposal discussed in district level task force(s)


Dates: __________________ Initial _____ (member or curriculum director)

_____ Proposal discussed with administrators (district & building)


Initial _____ (curriculum director)

_____ Proposal researched by task force member(s) or curriculum director


Initial _____ (member or curriculum director)

_____ Proposal reviewed by grade level, department, or PLC


Initial _____ (PLC administrator or leader)

_____ Proposal recommended by grade level, department, or PLC


Initial _____ (PLC administrator or leader)

_____ District task force reviews recommendation


Initial _____  (member or curriculum director)

_____ Budget- created and documented


Initial _____ (curriculum director)

_____ Budget- accepted by Chief Financial Officer


Initial _____ (CFO or curriculum director)

_____ Superintendent’s Approval or Denial (Please circle.)
Initials _____   Date _____

_____ Board of Education Approval or Denial  (Please circle.)


_____ Initials (Board member, superintendent, or curriculum director)


_____ Date

_____ Proposal Ordered


_____ Initials (curriculum director or designee)

_____ Training Scheduled & Provided


_____ Initials (curriculum director)

_____ Task force presentation to District TLC


_____ Initials (member or curriculum director 


_____ Date
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