The public schools of Petoskey

Revised Student Teacher Procedures
General Information
Procedures Also Apply to Pre-service Observations and Practicums

Requests for student teaching require specific information to be filed in the Office of the Superintendent in order for a student teacher to be placed in the district.  Applications must be made by the Student Teacher Coordinator of a Michigan accredited college or university directly to the Director of Teaching and Learning. Requests received directly from student teacher candidates will not be formally processed.
The following are required prior to placement discussions with district personnel:

1. An Application for Student Teacher Placement 

2. The Student Teacher Disclosure Document

3. The Student Teacher’s Resume 
4. The Student Teacher’s Transcript (reflecting all coursework)
5. Proof of Current Fingerprints on File
6. Other Supporting Documentation
7. Letter from Academic Institution Indicating Placement Readiness
Once this information has been procured, the Director of Teaching and Learning will review placement information in conjunction with other administrators responsible for student teacher selections. Interviews with candidates for student teacher placement will only be scheduled after all information has been received, reviewed, and administrators feel that there is a placement within the district that will fit well for the student teacher candidate.

Placements will be based upon candidate information, the availability of qualified staff in requested areas, and the number of student teachers within the district (including grade level, building, and department). Final decisions will be communicated to the university’s Student Teacher Coordinator by the building principal, and he/she will arrange specific placement and further meetings with the student teacher candidate and coordinator.
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