CHARLEVOIX-EMMET INTERMEDIATE SCHOOL DISTRICT

08568 Mercer Boulevard, Charlevoix, MI  49720, (231) 547-9947

WORK EXPERIENCE PROGRAM

TRAINING AGREEMENT

STUDENT INFORMATION

Student      
School      
Address      
City      
Zip      
Telephone      
Grade      
Date of Birth   -  -    
Age      
Sex:   FORMDROPDOWN 

Social Security Number    -  -    
Student Job Title      
Paid      
Rate      
Unpaid      
Employment Beginning Date   -  -    
Completion Date   -  -    
Hours Worked Per Day*        Work Schedule:  Mon         Tues         Wed         Thurs         Fri      
(*If under 18 years of age, hours worked per week not to exceed 48 with school hours combined.)

	Job Activities
	(Criteria)

Expectations and Standards for Attainment
	Related Subjects of

Instruction (If applicable)

	     
	     
	     


	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


EMPLOYER INFORMATION

Employer      
Telephone      
Address      
City      
Zip      
Job Supervisor      
Title      
Worker’s Disability Carrier      
Liability Insurance Carrier      
RESPONSIBILITIES OF PROGRAM PARTICIPANTS

Student Responsibilities:

· Follow the policies and procedures of the employer and the school.

· Maintain a cooperative attitude with a goal of learning new aspects of the workplace.

· Inform the school and the employer if it is necessary to be absent or tardy from school or work.

· Turn in time sheets.

· Contact the school coordinator with any concerns about this work experience.

· Contact the school coordinator prior to terminating the training program.

Employer Responsibilities:

· The employment of the student (paid or unpaid) shall conform to all federal, state and local laws and regulations, including non-discrimination against any race, color or national origin.

· Provide a safe working environment.

· Provide a work schedule and complete an evaluation once every semester.

· Contact the school coordinator if performance or attendance is a concern.

· Contact the school coordinator prior to terminating student.

Coordinator Responsibilities:

· Evaluate site and observe safety conditions on the job.

· Provide a point of contact for the employer.

· Assist the student and/or the employer in resolving any problems related to the placement.

· Make regular work site visits at least every 30 calendar days and evaluate student progress.

· Arrange for in-school related instruction.

SIGNATURES OF PERSONS APPROVING THIS TRAINING PROGRAM

Parent Signature
Date


Student Signature
Date


Employer Signature
Date


Coordinator or School Personnel
Date


It is the policy of the Charlevoix-Emmet Intermediate School District that no person shall, on the basis of race, color, national origin, sex, age or disability be excluded from participation in, be denied the benefits of, or be subjected to discrimination during any program or activity or in employment.

DISTRIBUTION:  Char-Em ISD, Parent, Employer, School Personnel
Copy to be attached to the IEP
SE-F-51-05
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