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INTERVENTION Process Flow Chart

For Section 504 


1. Concern expressed about a student & strategies for support discussed collegially (teacher, parent, administrator, ISD, etc.)





Concern resolved?





2. Referral to Building Intervention Team (RtI)       


Complete & Obtain: 504 Initial Referral Form 





3. Decision for 504 Evaluation


Complete & Obtain: Parent Notification & Consent for Initial Evaluation Form and Parental Section 504 Due Process Rights Information Sheet 


Questions: Are interventions failing to be effective?


	     Is a disability or other need suspected?











4. Evaluation Conducted by RtI Team and others as needed


Obtain: Parental Information & Other Data





6. Develop a 504 Plan*- with RtI team, student’s teacher(s), parent(s), & others relevant to the plan (also student, if applicable)


Determine: Accommodations, Modifications, Behavior Plan, etc. 


Responsibilities: Case Manager, Implementation Plan, & Monitoring


Obtain: Parent Consent for Plan & Implementation of the 504 Plan





7. Annually Review 504 Plan


Notice Sent to Parent(s)- Continuation of Plan or Requested Review from Teaching & Learning Office prior to new school year. 


Obtain: Parent asked to respond & sign Annual 504 Form





8. Re-Evaluate or Review* – At least every three years &/or before any significant change in placement





Student receives added educational services or may need other than 504 (e.g. SE or ELL)





Yes





No





5. Eligibility* Determined by RtI Team  


Complete: Eligibility Determination Form


Question: Is this a disability under 504?





No





Yes





Yes





No





No





* Indicates meetings that require the participation of a person knowledgeable about disability/evaluation data, a person knowledgeable of the student, and a person knowledgeable about placement options.





Yes








