Grey Scanner
Step One: Fire up the scanner program “HP PrecisionScan Pro”.

Step Two:  Click on the Preview Button.  It will then “Warm up the lamp” and do a scan of the entire flatbed.
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Step Three:  Adjust the output Resolution.  You can get to it by clicking on Tools and Going to Output Resolution.  Please note that the resolution to scan most things is 75.  If you use too high of a resolution, your picture will be enormous, forcing you to try and shrink it down.
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Step Three:  Crop the area in the flatbed you actually want to scan.  That way you do not get the entire contents of the scanner (empty space).  To crop the area, click the left the mouse and drag to surround the area of the scanner you would like to have a picture of.
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Step Four:  Click on the scan button and Save As…
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Step Five:  The following Screen will pop up.  Please notice the “Save as type:”is set to Jpeg Image (*.jpg).  In the “File name:” box, just save it as a name you will remember.  This will default to your “My Documents” folder.  [image: image5.png]save s
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Step Six:  Click on the Save button.  You have now scanned a picture.  Here is my final result.  Now you can insert this picture into word documents, excel spreadsheets, web pages, send it over e-mail.  You can do can also edit it (change it) by using Adobe Photoshop.
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