Welcome to the SDS Version 8 Grade Entry Tutorial

(Please follow the screen shots below and call Karin at x2293 if you)

When you load SDS from your start menu, you will see this:
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Enter your normal SDS log on and password.
This is what you should see.  Please pay special attention to the left side of the screen.  Click on the “plus” sign next to “Grade, Transcript, and Graduation Requirement”.  
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You will see the directory expand.  Then click on the plus sign next to “Grade Reporting”.
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You will see the directory expand again.  Then click on the plus sign next to “Grade Collection”.  You are almost there!
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Now double click on “Grade Entry and Changes”.
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The next screen will slowly appear in “chunks” and ultimately look like the below.  Then just scroll down to the course you would like to enter grades in with either the “down” arrow on your keyboard or:
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OB = [s7z87200% 5] <~Find a Class

Cis No| Sec| Sem| Description | Tohi#t_| Crs Sec Sem | From| To| Room# | Doys | Tems =
D[ LANGS [04 |2 [FOREIGN Ashton [LANGB 041 1] 1806 |1 |4 C

LAB (03 |3 LANGARTSE3 Ashion (A8 033 3 36806 1 124

L8 (04 [3 [LANGARTS 64 |Ashion [LAB 043 4| 4l8o6 |1 [1234

LAB (01 |3 LANGARTSE (Ashion (A8 013 5 5808 |1 124

L8 (02 [3 [LANGARTS 82 [Ashion [LAB 023 6| 6leos |1 [1234

POWS 08 2 POWERS Badus POWS 08 2 20205 1 4

TECH7[04 [2 [TECHED 7 [Baldus [TECH7 04| 3| 3205 [1 |4

TECH7(08 2 TECHED7  Badus TECH7 08 4 4205 1 4

TECHG[04 2 |TECH 6 Baldus [TECHS 04| 5| 5205 [1 |4

TECHG 08 2 [TECHS Badus |TECHS 08 6 6205 1 4

1D_NUMBER [ Student Name Voar [Notes for Parent__[Mp1 Cn_[Cn [Cn M2 Cn_[Cn [Cm [Sem [Mp3
¥ | 500952 BACON_ MAUREEN E @

300138 BEBENEK, KATARZYNAA |08

501055 BUCHALSKI, KYLE D @

200187 DELORIA, MOLLY | os

800867 DOWNEY, TIMOTHY E_|l08

300124 FINKBEINER, EMILY C |08

500955 FORSYTH, JENNIFER £ |l08

500945 GERO, WARREN T os

400336 HANSEN, WILLIAM A @

800906 HENNING, BLAISE £ os

300126 KALCHIK, TRAVIS M @

300129 KLEAVER, KYLE L os

200522 LAMONT. SCOTT M @

200422 LEBRESH, JESSICAA |08

400382 LING, BRADLEY A @

200239 MCGEORGE, COURTNEY L |08

300215 NEAL, JORDAN A @

100442 RAKOCZY. ADAM R os

200202 REED, MCKENZIE C @

800939 SAVAGE, CHEROKEEE |08
KIS
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Click to the left of the course to highlight the class you would like to enter grades for.  This will display the students for the course and a place to enter grades and comments.
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OB = [s720r2004 ] <Find a Class
Crs No | Sec| Sem | Desoription Tohit_|Crs Sec Sem Roomt [ Days | Terms
55809 [3_[SOCST89  |Mavin 558 093 807 |1 [1234
LAS 08 3 LANGARTS 88 Mavin LAS 083 807 1 1234
558 (08 |3 [SOCST88  |Marvin 558 083 807 |1 [1234
ALGE 02 |3 | ALGEBRAS  Oppema ALGB 02 1 12
MATHE[06 |3 |MATH 88 Oppemal MATHS 06 805 |1 [1234
SCI8 08 |3 SCIENCE88  Oppema SCI8 083 805 1 1234 r
MATHE[07 |3 |MATH 89 Oppeimal MATHS 07 805 |1 [1234
3 [SCIENCE 8.9 [ Oppemal SCI8 093 1
ARTS |02 |2 |ART 6 Phelps |ART8 02 307 |1 |34
ARTS 04 2 |ARTS Phelps | ARTS 04 w07 1w
1D_NUMBER | Student_Name Year | Notes for Parent__| Mpl Cm_[Cm [Cm Cm [Cm [Cm [Sem [Mp3
b 490602 BAUMGARTNER__TRISHA M 108 D
200228 BIORKMAN. RACHAELR  ||08 B 03 56 B- 02 56 B C
100270 BRINKMAN, REBECCAM__|[08
501055 BUCHALSKI. KYLE D o A 03 5 B+ 03 56 B+ Be 03
300139 BURNETT. CAYLEIGH C__|[08 A 03|56 A o4 |56 A A os
400262 CARLISLE. ABIGAIL M o A 03 5 B+ 04 56 A A4
400543 DENNIS. HALEY M @ B (03|56 B (03|56 B [c_ |03
300143 EISCH. TIMOTHY E o A 03 5 B+ 03 56 B+ Be 03
800941 ESFORD. THOMAS J @ P |03 D- (03|56 D [E |03
500955 FORSYTH, JENNIFERE  ||08 A 03 5 A 03 5 A B 03
200191 GRIFFIN. LINDSEY K @ c_[03 |56 D- (03|56 D [0 |03
400332 HAAG, MATHEW M o B 03 56 B- 03 56 B- B 03
400352 HITZ, KEEGAN E @ B (03|56 c_[03 |56 c_[c_ |0
300129 KLEAVER, KYLE L o B 03 56 B+ 03 56 Be A 03
200422 LEBRESH. JESSICA A @ A 03|56 A 03|56 A A 03
500959 LURIE. RYAN J o c 02 56 c 02 s ¢ ¢ o
200213 MUELLER, JOSHUA A @ A o4 |56 B+ (03|56 B+ (B |03
501025 OSTRANDER. MICHAEL D |[08 B- 03 56 B- 03 56 B- B 02
400425 PAGE. TIFFANY A @ B (03|56 B (03|56 B (B |03
400444 RATHBUN Ill, JAMES A ||08 [
100131 SAWYER, WHITNEY L |08 c_[03 |56 D |03 |56 D+ [c_ |03
500977 SMIELEWSKL ELORA G ||08 B 03 56 B+ 03 56 B+ B 03
200205 STARK. KELSEY A @ A o356 A o4 |56 A A+ o4
400480 STEPANOVICH. DAVID E _|[08 A 03 5 A 03 5 A A 0@
100134 WALTER, SHAWN D @ c- |03 |56 D- (03|56 D [0 |03
200206 WEETER. CHRISTOPHER E |08 D 03 56 D- 03 56 - b 03
200224 XIONG. JEUDI @ A 03|56 Ao |56 A A Jos
K1
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When you begin to enter data, you should notice the change on the left side of the row you are working on.  It will display a pencil.  This tells you that you are entering data. IMPORTANT! – for the change to

be saved, you must press either the down or up arrow OR “click” in another field.  This will make the pencil go away and look like the next page below.
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OB = [572872008 3]
Cis No| Seo | Sem | Description [ Tohrll_[Crs Sec Som | From| To Room#t [Days | Tems,
556 [0 [3 [SOCST69  [Mawin (556 093] 4] 4lsor |1 [123¢
LA8 (05 |3 LANGARTS8 Mawin LAG 083 5 5807 1 1234
556 (05 [3 [SOCST66 |Mawin |s58 083 6| 6loor |1 [1234
ALGS 02 3 ALGEBRA 8 Opperma ALG8 02 1 1 1 1234
MATHE|06_|3 MATH 8-8 Opperma| MATH8 06 3| 3/805 1 1234
scig 08 3 SCIENCE 8-8 Opperma SCI8 083 4 4805 1 1234 I
MATHE/07 |3 MATH 8-9 Opperma MATH8 07 5| 5/805 1 1234
3 SCIENCE 8-9 Opperma SCI8 09 3 6 6 1
ARTe |02 |2 |ARTS Phoips |ARTS 02 | 1] 1]307 |1 |34
ARTE 04 2 ARTS Phoips ARTS 04 2 2307 1 3
1D_NUMBER [ Student_Name Tn_[Mpz [t JCn [Cm [Cm [Sem [Mp3 [Ck [Cm [Cm JCm [Wpt [Cx Jom [om Cm
2] 490602 BAUMGARTNER. TRISHA M D 03 56 A ]
200228 BIORKMAN, RACHAEL R B 02 5 ¢ 56
100270 | BRINKMAN. REBECCA
501055 | BUCHALSKL KYLE D B 03 5 B B 03 5%
300139 |BURNETT. CAYLEIGH C A o4 |56 A Aot 56
400262 | CARLISLE. ABIGAIL M B 04 5 A A0 56
400543 |DENNIS, HALEY M 5 03 |5 5 lc |03 56
300143 EISCH. TIMOTHY E B 03 5 B B 03 E
800941 ESFORD. THOMAS J D o3 |5 [ [T 56
500955 FORSYTH, JENNIFER E A0 56 A B0 56
200151 GRIFFIN, LINDSEY K D 03 |5 b b [0 56
400332 HAAG, MATHEW M B 03 5 B B 0 56
400352 |HITZ KEEGAN £ c oz |5 ¢ lc [ 56
300128 KLEAVER.KYLE L B 03 5 B A0 56
200422 |LEBRESH, JESSICA A A 03 |56 A A |03 56
500958 LURIE. RYAN ¢ 2 s ¢ ot w 56
200218 |MUELLER, JOSHUA A B 03 |56 5 b |03 56
501025 OSTRANDER. MICHAEL D B 03 5 B B 02 56
400425 | PAGE, TIFFANY A 5 o3 |5 5 b |03 56
400444 RATHBUN Il JAMES A C 13 s s
100131 SAWYER, WHITNEY L D o3 |5 0. Ic |03 56
500977 SMIELEWSKL ELORA G B 03 5 B B0 56
200205 |STARK, KELSEY A A o4 |56 A A |0t 56
400480 | STEPANOVICH, DAVID E A0 56 A A ® 56
100134 |WALTER. SHAWN D D 03 |5 b b [0 56
200206 WEETER, CHRISTOPHER E 0 3 5 o b 56
200224 |XIONG. JEUDI A o4 |56 A Aot 56
K|
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Now the pencil is gone & the grade is saved.  Just repeat the process & you should be good to go!
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OB = [572872008 3]
Cis No[ Sec| Sem| Description | Tohr#_| Crs Sec Sem | From] To| Room# | Days [Tems
556 [0 [3 [SOCST69  [Mawin (556 093] 4] 4lsor |1 [123¢
LA8 (05 |3 LANGARTS8 Mawin LAG 083 5 5807 1 1234
556 (05 [3 [SOCST66 |Mawin |s58 083 6| 6loor |1 [1234
ALG8 02 3 ALGEBRA 8 Opperma ALG8 02 11 1 1234
MATHE[06 |3 MATH 8-8 Opperma| MATH8 06 3| 3/805 1 1234
scig 08 3 SCIENCE 8-8 Opperma SCI8 083 4 4805 1 1234 I
MATHE|07 (3 MATH 8-9 Opperma MATH8 07 5| 5/805 1 1234

El SCIENCE 8-9 Opperma SCI8 09 3 6 6 1
ARTe |02 |2 |ARTS Phelps [ARTS 02 | 1] 1307 [1 |34
ARTE 04 2 ARTS Phelps ARTS 04 2 2307 1 34
1D_NUMBER [ Student_Name Cn [Mp2 Cn [Cn [Cm [Sem [Mp3 [t [Cm [Cm [Cm Tn_[Cn_[Cn JSem
450602 BAUMGARTNER, TRISHA M b o 56
» | 200228 BJORKMAN. RACHAEL R B- 02 56 B- c 03 56 | [E

100270 BRINKMAN, REBECCA M
501055 BUCHALSKI, KYLE D B 03 5 B B 03 5%
300139 BURNETT, CAYLEIGH C A o4 |56 A Aot 56
400252 CARLISLE. ABIGAIL M B 04 5 A A0 56
400543 DENNIS. HALEY M 5 03 |5 5 lc |03 56
300143 EISCH, TIMOTHY £ B 03 5 B B 03 56
800941 ESFORD. THOMAS J D o3 |5 [ [T 56
500955 FORSYTH, JENNIFER E A0 56 A B0 56
200151 GRIFFIN, LINDSEY K D 03 |5 b b [0 56
400332 HAAG, MATHEW M B 03 5 B B 0 56
400352 HITZ, KEEGAN E c oz |5 ¢ lc [ 56
300129 KLEAVER, KYLE L B 03 5 B A0 56
200422 LEBRESH, JESSICA A A 03 |56 A A |03 56
500959 LURIE. RYAN J ¢ 2 s ¢ ot w 56
200219 MUELLER, JOSHUA A B 03 |56 5 b |03 56
501025 OSTRANDER. MICHAEL D B 03 5 B B 02 56
400425 PAGE, TIFFANY A 5 o3 |5 5 b |03 56
400444 RATHBUN 11, JAMES A C 13 s s
100131 SAWYER, WHITNEY L D o3 |5 0. Ic |03 56
500977 SMIELEWSKI, ELORA G B 03 5 B B0 56
200205 STARK. KELSEY A A o4 |56 A A |0t 56
400480 STEPANOVICH, DAVID £ A0 56 A A ® 56
100134 |WALTER. SHAWN D D 03 |5 b b [0 56
200206 WEETER, CHRISTOPHER E 0 3 5 o b 56
200224 |XIONG. JEUDI A o4 |56 A Aot 56
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