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COLLEGE APPLICATION PROCESS, The Basics



The Junior Year of High School



1. READ THE PHS JUNIOR-SENIOR PLANNING HANDBOOK

to insure that you have the most complete information.

2. Begin making a list of colleges you might want to attend:

· Use search tools found in or generated by the career center.

1. eGuidance

2. MyRoad

3. www.petersons.com
· Obtain and read information about colleges: view books, catalogs, computer sites
1. Visit the career center

2. Email colleges for literature

3. Go online to visit college web sites

· Plan campus visits

· Have a very honest discussion with your parents. You will 

           want their help paying for college. Their feelings should be 

           considered. They may also know thing that will make your 

           search easier.

· Talk to your guidance counselor

3.  Decide what is most important to you:

· Academic programs offered

· Proximity to home

· College environment/setting

· College size

· Athletic programs

· Transportation requirements

· Cost to attend

4.  Take College Admissions Tests

· Take the ACT or the SAT at least once during your junior year.

· Consider taking the SAT II subject tests in June the summer before your senior year or in the fall. Check the requirements of the colleges you would like to attend.

5.  Attend College Fairs and programs that will help you learn about colleges  

     and things you will need to know.

6. Visit all the colleges on your list, if possible

· Plan weekend or day visits to campuses within an easy drive.

· Plan distant campus visits as part of your spring or summer

        vacation trips.

· If possible, visit while classes are in session so that you can see

        an active campus.

· Take notes! If you are visiting many colleges, you will forget

         important things.

· Athletes need to remember that NCAA has very specific rules

        about how and when you may meet with a college coach. Be sure

        you know and follow the rules.

7. Make a short list of colleges. Include:

· Dream Schools – The ones you would really like to attend but are


                unsure of acceptance or the ability to pay.

· Realistic Schools – The ones you think will accept you and you 

   think your family can afford.

· “Shoo-In” Schools- Schools you know will accept you.

8. If you want to ask your junior year teachers for recommendations, it is

     courteous to ask in the spring of your junior year. This will give them an

     opportunity to hold some of your work for a reference or take notes while

     your work is fresh in their minds and to write over the summer if they

     choose. Give them the time they need to write the reference you deserve.

COLLEGE APPLICATION PROCESS, The Basics

The Senior Year of High School

1. IT IS YOUR RESPONSIBILITY TO DISCOVER AND PROVIDE EVERYTHING YOUR COLLEGE REQUIRE

Check out Admissions Applications online for your “Short List” of schools. Carefully check application deadlines and all application requirements.

· Go online to down load forms

► Most colleges post applications online between the

    end of July and the first of August.

    This means that the essay questions can be

    obtained very early. Consider working on your

    college essays during August. This will help your

    senior year be less stressful.

► Make a draft copy of the application.

2. Second visits to colleges can be helpful if you wish. Again,

      athletes need to remember that NCAA has very specific rules

      about how and when you may meet with a college coach. Know

      and follow them.

3. Take the SAT or ACT test a second or third time, if necessary.

      Most schools take the highest of your math and verbal scores.

4. Attend fall College Fairs and programs at school that will help

      you be better prepared in the college application process.

      Consider preprinting your name and address labels with current

      email address to stick onto those forms the representatives will

      provide.

5. APPLY IN A TIMELY FASHION 
· For Colleges

· You must meet or beat the deadline. Some schools will not read late applications.

· For colleges with rolling admissions, applying early is always an advantage. Check with the colleges to see if they routinely fill their class well in advance of the posted deadline. Some are filled so early that one must apply before Thanksgiving.

· Early Application Programs – There are 2 basic early application options

· Both programs have a fall deadline

· Early Action  is nonbinding with notification is prior to January. Have until May 1 to commit

· Early Decision  is a binding, single-school contract. Apply Early Decision to only one school if you wish to apply Early Decision.
► Requires the applicants to attend if accepted Early Decision regardless of cost.

· For College Sponsored Scholarships
· Find out if your colleges have any scholarships requiring special applications. Often the best scholarships have very early scholarship applications. Often the best scholarships have very early scholarship application deadlines, e.g. Oct. 31 or Nov. 1.

· Apply before the “Priority Deadline” set by a college for the best options. This will give you the best chance at any scholarships the college offers.

6. Give your counselor, the transcript secretary, and recommendation writer’s adequate time to do their work on your behalf. At least one weeks notice is appropriate; three days notice is required.

7. Be careful applying online

· Check all entries to insure complete accuracy.

· Print copies of everything for your records before you submit or send the application online.

· Check with the colleges after a week to insure receipt of your application if you received no confirmation from the college.

8. If applying for financial aid, apply by the earliest deadline set by your college choices. Be sure to file all request forms, which may include the FAFSA, CSS Profile, and school forms.

9. By May 1, decide which college you will attend, submit enrollment confirmation forms as well as any other forms requested by your chosen school. Include all requested deposits. Notify all other colleges, which admitted you of your college enrollment plans.

10. Be sure to consider the bottom line cost to attend; don’t be swayed by large scholarship offers or scholarships for only one year, which may still result in higher end costs than colleges, which don’t offer such opportunities.

Important Websites for College Bound Students 

Petoskey High School

1. www.macrao.org This website contains Michigan colleges and their transfer equivalencies. This is especially important for students who plan to dual enroll as seniors or to start their college education at NCMC.

2. www.petersons.com This website provides students with opportunities to look for colleges by their intended major, geographically, etc. It also provides information on college prep test, financial aid and much more.

3. www.studentaid.ed.gov This website provides a lot of information from preparing to go to college, college search to financing college. It is very important for financial aid and paying for college.

4. Michigan e-library – Accessible online at http://www.mel.org/ click on LearnATest. If you are at home, you will need to use a Michigan Driver’s License as an ID. Practice tests available for ACT, SAT, etc. at, plus health information, magazines, journals and much more.

5. www.careercruising.com  Search for college and career information.

6. www.docufide.com Order your transcript and test scores to be sent to the colleges of your choice.

7. www.petoskeyschools.org/highschool/ Our school websites with links to many useful sites.

See Page 27 for More Websites.

THE QUESTIONS: WHAT’S NEXT?
Life is full of decisions. Some are relatively easy to make, sure as what to wear or what movies to see; but making decisions about your future can be confusing. It is difficult to know where to start because there are many things to think about.

While considering your next step, the following 7 step Decision-Making Model will help give you structure, while processing and identifying the necessary information.

Decision-Making Model

Step One: Identify the Decision to be Made

Before you begin gathering information, it is important that you have a clear understanding of what it is you are trying to decide. Think about what you want to achieve and state that as your goal. Some decisions you might be facing could include:

1. What do I want to do after graduation?

2. What will I do to prepare for the next phase of my like?

3. What are my short-term and long-term goals?

4. Where do I want to be in five years and what is the best way to get there?

Step Two: Know Yourself (Self-Assessment)
Before you begin exploring career and trying to identify jobs and careers which will prove satisfying, you must first get a sense of what makes you YOU – your skills, interests, values, and personality characteristics. Your journey of self-knowledge will never end, but to get started, use an interest inventory and other available assessments in the Career Center or try eGuidance, available for use at school or at home using your school’s password. Your career center specialist or counselor can give you the school password. Questions you may want to ask yourself are:

Skills:

1. What can I do best?

2. What are my strengths and weaknesses?

3. What are my most prominent shills and abilities?

4. What skills do I want to use on the job?

5. What skill do I need to acquire?

Interests:

1. What am I interested in doing?

2. What activities have I enjoyed the most?

3. With what kinds of people would I like to go to school/work?

4. What kind of school/job settings would I enjoy?

Values:

1. What satisfactions do I seek in a career?

2. In what ways must I be challenged and rewarded on the job?

3. In what type of school/work environments would I be happy?

Personality:

1. What personal qualities do I possess that will help me on the job?

2. How will my personal style influence my career choice?

3. How will I get along with my supervisor? Co-workers?

Dream: (Dream BIG. Your crazy idea might not be so crazy).

1. If I could do anything, what would my life look like?

2. What do I feel passionate about?

3. What your best workday would look like 10 years from now?

4. What makes you feel energized or connected?

Step Three: Identify Options

1. Post-Secondary education

2. 2. Military

3. Workforce

4. Apprenticeships and Internships

5. 5. Self-employment and Entrepreneurship

6. Other

Step Four: Gather Information and Data

1. Examine the information and resources available to you.

2. Visit your counselor, career center, library, and the Internet.

3. Network – take advantage of all networking opportunities with peers, recent graduates, parents, staff, college and military reps, and community members.

4. Identify what additional information and resources you will need.

5. Seek out and utilize new information.

6. Use www.careercruising.com website for academic and career planning.

7. Seek out learning through experience opportunities (volunteer, job shadow, etc.).

Step Five: Evaluate Options that will Solve the Problem
If you have completed your research, you are ready to evaluate each of the options you have identified:

1. Identify the pros and cons of each alternative.

2. Identify the values and needs that are satisfied by each.

3. Identify the risks involved with each alternative.

4. Project the probable future consequences of selecting each.

Ask yourself:

1. Will I feel good about this choice? How will my parents feel about it?

2. Will certain risks be involved? Am I willing to take such risks?

3. Will it be satisfying for me? How will I feel about this choice five years form now?

Step Six: Select One of the Options
Based on the information you have gathered and analyzed, you should be able to choose one of the options. Do you have enough information to choose one option over another? If not you might need to do more research. Consult with your parents, counselors, school staff, experts in your field of interest, or other community members. Don’t forget to talk with graduates who have just experienced a similar option.

Step Seven: Design a Course of Action to Implement the Decision

Having chosen one of the options, you can now begin developing and implementing a plan of action. Confirm that the following have been evaluated:

1. What information or resources are needed to complete each step?

2. What are the obstacles to implementing my decision and how can I overcome them?

3. Identify steps to implement the decision.

4. Identify when to begin and end each step.

5. Identify the information or resources needed to complete each step.

6. Take time to review your course of action and/or change direction if necessary. Remember, not very many courses of action or career pathways are direct. Sometimes it is in the process that we learn what the next step needs to be.

Decision-making is a life long skill, so know you will have a lot of opportunities to practice this important process. The more you are willing to contribute to the process and to be open to the variety of resources and people available to you, the more likely it is you will meet with success! A little luck helps, too!

The Answer: “Five Gateways”
High school graduation is just around the corner! Most students do not realize that there are manly different options to consider after high school. These options are called “gateways” and are listed below:
1. POST-SECONDARY EDUCATION

· 4 year Colleges and Universities

· 2 year Colleges and Community Colleges

· Technical and Professional schools and colleges

2. MILITARY

· Army

· Navy

· Air Force

· Marine Corps

· Coast Guard

3. WORKFORCE

· Full-time permanent jobs

· Combination of two or more part-time jobs

· Contract service on short-term basis

4. APPENTICESHIPS AND INTERNSHIPS

· Carefully monitored work experiences with intentional learning goals

5. SELF-EMPLOYMENT AND ENTREPENEURSHIP

· Start a business

· Buy a business

· Take on a franchise

· Consult or freelance

COLLEGE TERMINOLOGY

Application Deadline: The date by which applications, including transcripts and SAT or ACT scores are due at a college. Deadlines vary by college. Check each college for the deadline.

College Calendar: The calendar explains the basic method used to divide the academic year (for instance, semester, trimester, quarter term) and lists all pertinent dates for beginning terms, holidays, vacations, exams, etc.

Common Application Form: A standard application accepted by many private colleges.

Concentration: Usually referred to as a major, particular subject or area in which a student specializes. Usually most of the courses taken in the junior year are in the major field.

Consortium: Several colleges and universities within close proximity of each other that allow students to take classes at a member institution. 

Early Decision: Strong academic students, who are sure where they want to go to college, may apply to their preferred school early in the fall of their senior year, usually by November 1st, and will hear usually by December 1st. There are two types – binding and non-binding. In binding early decision plans, the student may apply to other colleges, but signs a written statement pledging to enroll at that college if accepted and withdraw any other applications sent to other schools. In non-binding plans, the college will advise the student usually be December 1st of their decision, but doesn’t require the student to sign a pledge binding them to go to that college. In both binding and non-binding plans, a student who is not accepted initially might be considered for admission in the university’s regular admissions plan.

Freshman Profile: A document published by a college that includes a summary of the GPA’s and SAT or ACT scores of the previous freshman class. It can give you a sense of where you stand in relation to other students.

Grade Point Average (GPA): The cumulative average of all your grades. The GPA is calculated at the end of each year, and the 7th semester of your senior year.

Rolling Admissions: A “first served” process. A decision is made on the application as soon as the admissions folder is complete.

Semester System: Academic school calendar where the academic year is divided into two parts.

Waiting List: Depending on the college, placement on a waiting list can mean a polite refusal of a candidate or a delay while the college waits to hear from all students who have already been offered admission. To find out exactly what the waiting list status means at a particular school, students should contact the admissions office.

WHAT TYPES OF COLLEGES EXIST?

More than half of all recent high school graduates in the United States pursue some type of postsecondary education. In many other countries, a smaller percentage of students go on for more schooling after high school. However, in America, recent surveys show that most parents want their children to get some college education. There are a wide range of higher education options in the United State. For this reason, your child is likely to find a college that is well suited to his or her needs.

There are two basic types of post-secondary institutions:

Community, Technical, and Junior Colleges

Many kinds of colleges offer programs that are less than four years in length. Most of these schools offer education and training programs that are two years in length or shorter. The programs often lead to a license, a certificate, and associate of arts (A.A.) degree, an associate of science (A.S.) degree, or an associate of applied science (A.A.S.) degree.

Four-Year Colleges and Universities

These schools usually offer a Bachelor of Arts (B.A.) or Bachelor of Science (B.S.) degree. Some also offer graduate and professional degrees.

Community, Technical and Junior Colleges
Colleges with programs that are less than four years in length are often called community colleges, technical colleges, or junior colleges: 

Community Colleges: These are public, two-year colleges. They mostly serve

      people from nearby communities and offer academic courses, technical courses,

      and continuing education courses. Public institutions are supported by state and

      local revenues.


Technical Colleges:  These are generally colleges that have a special emphasis

      on education and training in technical fields. However, although some technical

      colleges offer academic courses and programs, not all technical colleges offer

      two-year programs that lead to an associate of arts or science degree. Technical 

      colleges may be private or public. Junior colleges and community colleges that

      offer many technical courses are often called “technical colleges.”

Junior Colleges: These are generally two-year colleges that are private institutions. Some junior colleges are residential and are attended by students who some from other parts of the country. 

Some programs at two-year colleges lead to an A.S. or A.A. degree in an academic discipline. These academic programs are often comparable to the first two years of a general academic program offered by a four-year college or university. In many cases, two-year degrees can be transferred to four-year schools and credited toward a B.A. or B.S. degree.

Many junior and community colleges offer technical/occupational training, as well as academic courses.  For example, many cardiovascular technicians, medical laboratory technicians, and computer technicians received their education and training at junior colleges, community colleges, and/or technical colleges.

Many junior, community, and technical colleges offer technical programs in cooperation with local businesses, industry, public service agencies, or other organizations.  Some of these programs are formally connected to education programs that students start in high school; they are often referred to as “tech-prep” or “school-to-career” programs.  (Footnote: These “school-to-career” or “tech-prep” programs often provide students with an opportunity to learn new skills by working for a local employer and by taking high school courses that link with courses offered at local colleges.)

Two-year colleges such as community colleges often operate under an “open admissions” policy that can vary from school to school.  At some institutions, “open admissions” means that anyone who has a high school diploma or GED certificate can enroll.  At other schools, anyone over 18 years of age can enroll or, in some cases, anyone deemed able to benefit from the programs at the schools can enroll.

Application requirements at colleges with two-year programs and shorter programs may include a high school transcript – a list of all the courses your child took and grades earned in four years of high school – and college entrance examination scores as well.  Some schools have programs that allow “open admissions,” while other programs in the same school – particularly in scientific or technical subjects – may have further admission requirements.   Since requirements vary widely, it is important to check into schools and programs individually.

Four – Year Colleges and Universities

Students who wish to pursue a general academic program usually choose a four-year college or university.  Such a program lays the foundation for more advanced studies and professional work.  Four-year colleges and universities offer bachelor’s degrees (the B.A. and B.S.) in most areas in the arts and science, such as English literature, foreign languages, history, economics, political science, biology, zoology, chemistry, and in many other fields. 

Here are the main differences between four-year colleges and universities.

Four-Year Colleges:  These are post-secondary schools that provide four-year educational programs in the arts and sciences.  These colleges confer bachelor’s degrees.

Universities:  These are post-secondary schools that include a college of arts and/or sciences, one or more programs of graduate studies, and one or more professional schools.  Universities confer bachelor’s degrees and graduate and professional degrees.  

When a student earns a bachelor’s degree it means that he or she has passed examinations in a broad range of courses and has studied one or two subject areas in greater depth.  (Theses one or two subject areas are called a student’s “major” area(s) of study or area(s) of “concentration.”)  A bachelor’s degree is usually required before a student can begin studying for a graduate degree.  A graduate degree is usually earned through two or more years of advanced studies beyond four years of college.  This might be a master’s or a doctoral degree in a particular field or a specialized degree required in certain professions such as law, social work, architecture, or medicine.  

(What Types of Colleges Exist – Taken from the National Association for College Admission Counseling – “Preparing Your Child for College”) 

WHAT COLLEGES LOOK FOR

College admissions officers are looking for well-rounded students who will be academically successful at their institutions.  Since most colleges have more applicants than they have available space, they establish certain criteria for selection:

Academic Record


Other factors considered:

GPA




Athletic Ability

Strength of the Program

Special Talents

Test Scores



Legacy

Activities




Diversity

Letters of Recommendations

Summer Experience

Interviews



Internships

Student Essay

While the criteria may be the same from school to school, their order of importance will vary.  No single factor will determine acceptance or rejection.  Some colleges may look only at grades and test scores.  Most, however, are interested in more than just the academic record.  They want to know about accomplishments, interests, and future goals.  The most important thing is to take challenging courses and work hard.

COLLEGE ADMISSIONS TESTS

Many colleges require applicants to take entrance exams, usually the SAT or ACT, for admissions.  Some colleges also require the SAT IIs, the Test pf English as a Foreign Language (TOEFL), or the English Language Proficiency Test (ELPT).  College catalogues refer to these test requirements under Admission Procedures.

Registration procedures are revised and modified early.  It is the student’s responsibility to read the materials provided by the colleges they are applying to and the Educational Testing Service.  The College Board strongly encourages students to register for the SATs online at www.collegeboard.com or the ACT online at www.actstudent.org 

Students needing special accommodations for these tests need to apply approximately 10 weeks prior to testing.  Please see the Special Education Department for additional assistance.  

	 SAT I
The Scholastic Aptitude Test focuses on writing, critical reading, and mathematics.  The total testing time for the SAT is three-hours and 35 minutes.  Although the test is given throughout the year, students should consider taking it for the first time in the spring of their junior year.  Most students also take the SAT I in the fall of their senior year.  Many students take the SAT I more than once, and many colleges take the highest scores.
	ACT

The American College Testing Assessment is another college admissions test, based in the Midwest, but now gaining popularity across the country.  It tests your achievement in four areas: English, Math, Reading, and Science Reasoning.  Students who have taken strong academic classes might benefit from taking this test.  Check with your counselor, or visit www.act.org. 


CHOOSING A COLLEGE

Most students apply to at least three colleges; five or six would give you all the options you need.  As you narrow your choices we suggest that you consider the criteria listed below and have at least one college from each of the following categories:


Reach Schools – those that are a “reach” for you either academically or financially.


Probable Schools – those that will meet all your needs and will likely accept you.


Safe Schools – those that will make you happy and will be sure to accept you.

Academic Programs and Curriculum


Does the college have the major you are considering?


Does the college offer credit?


Are there co-op programs?


How many courses or credits are needed to earn the degree you want?


Can you finish your program in four years?

Academic Competitiveness


How do your academic credentials compare to the freshmen profile? (Ask college for freshmen profile.)


Have you taken an academically challenging program in high school?


What is the average GPA, SAT or ACT score of freshmen entering that college?

Location


Distance from home – how far from family and friends?


Transportation costs?


Rural vs. urban environment?


Climate – Can you survive at a college where the ground turns white in October and you don’t see green until May?

Type of School



Public vs. private?


Do you want a college or university? (arts, military, single sex or historically black)



Do you prefer a small, medium or large enrollment?

Student Body and Student Life



Coed or single sex?



What kind of extracurricular activities are there?



What special services are available – counseling, tutoring, health care?



Do most students live in dormitories or commute?



What percentage of freshmen return as sophomores?



Comfort level – do students have similar goals as you?



What percentage of the student body goes to law, medical or graduate schools?



What percentage gets jobs after graduation?

Cost



Is there financial aid available?



Do they have work study programs?



What is parents’ official state of residence?  Do they have dual residency status?

CAMPUS VISITS

It would be unfair – to yourself and to the college – to judge a school just on the basis of its catalogue.  Visiting or revisiting a college campus will help you make the “right” choice for you.  While we realize that it can be very costly to visit all the colleges before you apply, it is essential to visit the colleges after you have been accepted and before you make your final decision.  If you cannot visit a college or university before you apply, we suggest you check the Career Center or call the admissions office seeking a video.  Remember, however, their video will be trying to sell you the college.  We also suggest that when you call the admissions office, you request to have an upper classman call you, so you can ask them pertinent questions.  Most students, while salespersons for the school, are usually open and honest.  Also remember, we live in the vicinity of many colleges.  Taking tours of local campuses can give you a good idea of what you like and dislike in a prospective college.  It will help you be more discerning in your choices.

	BEFORE YOUR TRIP

1. Call the admissions office and inquire about campus tours and admission talks.  There usually are set days and times.
2. If time permits, arrange an overnight stay in the dorm.
3. Inquire about an interview with an admissions counselor.  Some schools will not interview at all.  If you do get an appointment, be prepared to ask questions.  Come with your resume and an unofficial transcript, which you can obtain from your counselor.
4. Arrange an interview in the financial aid office.  Ask lots of questions.  Inquire about their financial aid application process, tuition payment plans and work-study programs.
WHILE ON CAMPUS

1. Take a tour and hear an admission talk.  

2. Walk around on your own and talk to students.  You may feel bashful, but chances are they are flattered to tell you about their school.

3. Eat a meal on campus.

4. If you have a strong inclination toward a course of study, visit that department.  Interview a faculty person.  If you are in the science department, check out the labs.  What research is going on?  Can lower classmen participate?

5. Find the student placement office.  Browse through the bulletins.  Where do students find jobs after graduation? How?
	6. Pick up back copies of the campus newspaper.  They are very revealing about the issues affecting the student body.

7. Pick up last year’s course offerings.  While many schools list hundreds of courses in their catalogue, it is important to find out what they actually offered.  Can you get all the courses you need within four years?

AFTER YOU LEAVE

1. Write down as much information about your visit as you can remember.  Include names of people you met.  

2. Record your personal impressions of the school – both negative and positive.  Did people seem friendly?  Stressed?  (Exam time does not count.)  Did you like the dorms?  Was it easy to get around?

3. Jot down some comparisons with other colleges.  Such as “I like this better at College A than at B because…” The more careful notes you take now, the better prepared you will be when it comes time to make a decision.

4. When you get home, set up a college file.  One folder or file per school.  You can invest in a cheap “egg crate,” which is an essential in most dorm rooms anyway.  Every time you receive information from that college, put it in the file.  Keep everything together.




THE COLLEGE APPLICATION

The college application is your opportunity to make a good impression on the college of your choice.  You won’t get a second chance to make that first impression.  With the exception of the service academies, the college application process begins in earnest in the fall of your senior year.  You should follow these steps:

· Apply online.  All colleges prefer online applications.

· www.mit.edu:8001/people/cdemello/geog.html - College/University Homepages - alphabetical listing

· www.commonapp.org - Common Application Onlne-used by 209 colleges. Apply online or download.

· Keep a copy of the applications after you fill them out.  

· Organize your personal records, such as the resume`. This will help you determine what information you want to include on your application.

· Make a draft of all required essays. Allow time to review your essays while you complete the application forms.

· Read the directions carefully and obey all instructions.

· Pay specific attention to the application deadlines. Allow 15 school days for the guidance department to process its part of the application and send your transcripts.

· Complete one application at a time, rather than working on all of them in bits and pieces.

· Start with the simplest applications and save the most important ones for last.

· Type or print neatly. Answer all questions. Use N/A (not applicable) if the question does not apply.

· Put your essays in their final form.

· Select references wisely. Use those who personally know you, your academic records, your strengths and your accomplishments.

· Make a copy of each application for your records.

Most colleges mail their notification letters by April and you will have until May 1 to choose from colleges offering admission. You should inform the guidance office when you receive response to an application and notify all schools to which you have been accepted of your decision.

SAMPLE ESSAY QUESTIONS

(taken from recent college applications)

Since our knowledge is limited to the information provided, why not then use this opportunity to tell us anything you think we should know?

What do you see as the turning point(s) or important events in your like and why do you view them as such?

Who are the people who have done the most to influence your personal development and in what ways were they influential?

What prominent person (past or present) do you particularly admire? Why?

What idea has most influenced your life? Explain.

What is the most critical moral, ethical, or social problem facing America?

Describe your ideal of the honorable person. Feel free to use examples.

Discuss briefly the one or two extracurricular, work or community activities that have meant the most to you.

Write a brief essay of 200-500 words on any topic of direct personal importance to you.

What responsibility have you had for others and how has it affected your personal growth?

Make up a question, state it clearly, and answer it. Use your imagination, recognizing that those who read it will not mind being entertained.

If you were given the opportunity to spend an evening with any one person, living, deceased, or fictional, whom would you choose and why?

Please cite and discuss a literary quotation or brief passage that has special meaning to you.

We invite you to reflect on an issue or experience that is significant to you or to your perspective on the world around you. We do not ask a specific question or present a topic for this essay because the subject you choose tells us almost as much about you as the way you discuss it. We encourage you to choose your own topic and write about it in a way consistent with both the topic and your personality.

Write a personal essay of 250-500 words. Use this essay to help us learn more about you – your experiences, values, or interests. You might describe a person or event that has especially influential in your life; you might write about your goals for the future; or you may write about anything that you feel will enable us to know you better.

Describe a situation in which your value or beliefs caused conflict with someone you respect. How was the situation resolved?

WRITING THE ESSAY 

START THIS SUMMER
Colleges often include one or more essay questions on their applications. Some schools require you to write on a specific topic: others request essays about personal goals and ambitions. Essays give admissions officers an opportunity to evaluate your writing ability and to estimate your potential contribution to the non-academic life of the college. It is helpful to describe previous jobs and to show how these hobs influenced the choice of a career or college major. The essay may also describe family responsibilities. Your senior year will be very busy! Start your essays now to reduce stress next year.

There is no one way to write an effective essay, but the following is a list of some suggestions that will help you:

	DO
	DO NOT

	· try to encapsulate the main idea in one sentence before writing

· write clearly – if it sounds vague, change it

· use words with which you feel comfortable

· try to be unique and engaging

· express, not impress

· edit and rewrite until your essay says what you mean

· check all spelling and grammar before typing your essay onto the application

· be specific and use details

· let the first draft sit a while without reading it
	· use slang

· tray to be “cute”

· use words you cannot define

· begin your essay with, “My name is….”

· Digress from the original topic

· Continue your essay beyond the specified number of words

· Be too general – focus on one meaningful episode inn your life rather than a complete history




LETTERS OF RECOMMENDATION 

Many colleges ask you to supplement your application with letters of recommendation. It is your responsibility to determine what letters, if any, are required. Colleges may specify that recommendations come from:

· Teachers in academic subjects who can speak to your academic strengths.

· Coaches and teachers who can attest to your athletic or artistic talent.

· Counselors who can address your personal strengths, accomplishments, and special circumstances which might impact on an admission decision; or others, such as club sponsors, religious leaders, employers, who can give evidence of your character and leadership ability.

You should choose a person who knows you will enough to write a letter of recommendation, which will cite your strengths and abilities. Allow the person sufficient time to write a thoughtful letter. It is helpful to share your resume` in order to provide background information about you. If the letter is to be mailed directly to the college, provide a stamped addressed envelope. It is appropriate to send a thank you note to anyone writing a letter of recommendation.

NCAA Requirements

A high school student, who plans on playing a sport or hopes to receive an athletic scholarship at a Division I or II College, must meet specific academic requirements as set forth by the NCAA.

A student must have at least a 2.0 GPA in 16 core academic courses and the required SAT or ACT score. To initiate the eligibility process, athletes must complete the NCAA Clearinghouse Student Release Form, at the end of their junior year. Additionally, students should have their SAT or ACT test scores forwarded directly to the Clearinghouse.

To register with the NCAA Clearinghouse, fill out the online form at, http://eligibilitycenter.org or call the NCAA publications hotline at 1-800 638-3731 and ask for a free copy of the “Guide for the College-Bound Student Athlete” which contains the registration forms and a Clearinghouse brochure. This guide can also be viewed at the NCAA website listed above.

For questions about whether your transcript, student release for, etc. were received, or about when you will be cleared, call the automated system at 1-877-861-3003. You will need your Personal Identification Number (PIN) and Social Security Number.

If you’ve misplaced your PIN number or if you need other information, you may contact the Clearinghouse at:

Customer Service:

1-877-262-1

Fax:



1-317-968-5100

Mail:



NCAA Eligibility Center






1802 Alonzo Watford Sr. Drive






Indianapolis, IN 46202

Office Hours:


8:00 a.m. to 6:00 p.m. Eastern Time 






Monday through Friday

NCAA Guidelines – Taken from https://web1.ncaa.org/eligibilitycenter/common/
THE PARENTS’ ROLE

 IN THE COLLEGE ADMISSION PROCESS

The application period is a time of anxiety for your son or daughter. Help your child by seeing that he/she follows the procedures properly and meets all deadlines. Be an active participant in the exploration process and offer your guidance as your child weighs information and creates the list of schools to which he or she will apply. Be certain that your daughter or son completes all admission requirements in accordance with required deadlines. With your child, file all required financial aid forms by deadline. Colleges may require one or more of the following financial aid and related forms.

· Free Application for Federal Student Aid (FAFSA), required by all colleges for applicants for need-based aid and/or loans from state and federal sources. There is no charge to submit the FAFSA.

· CSS Profile or the College Scholarship Service, required by some colleges and universities (mostly Private). Check to determine whether each college requires the CSS Profile and send the Profiles only to the colleges that require it. There is a fee for processing the Profile and sending it to each college.

· The college’s own financial aid form, which is returned directly to the college and for which there is no fee.

· Financial records as requested by the college, most often copies of the parents’ and student’s federal income tax returns.

The college application process can be time consuming and detract from routine student responsibilities. Make sure that your daughter or son keeps up with all schoolwork and maintains good study habits during this active time. Encourage patience, persistence and good humor at all times.

If your son or daughter has applied to a range of different types of schools, your child will have a choice if he/she selected well. Should a negative response be received, provide consolation and support. When good news is received, seize the time to praise and congratulate your child. It will be a very happy time for everyone. You now have a college freshman in the family!

ADMISSION PLANS

EARLY DECISION

“Early Decision” is used to describe the application process in which a commitment is made by a student the, if admitted she or he will enroll. Only a student who can make a deliberate and well-reasoned first choice decision should apply under an Early Decision Plan. This is because institutions typically require, among other things, that the student submit a substantial and non-refundable deposit usually around December.

Additional conditions and requirements:

· A student may apply to other colleges but may have only one Early Decision application pending at any time.

· Some colleges Early Decisions Plans will not allow a student to apply to any other college if applying Early Decision at their college. This is called BINDING Early Decision Agreement.

· An institution will notify the applicant of its decision within a reasonable and clearly stated period of time after the Early Decision deadline.

· A student applying for aid will adhere to the institutional Early Decision deadline.

· An institution will respond to an application for financial aid at or near the time an offer of admission is extended.

If admitted, the student will enroll at the initiation and the following conditions will apply: 

· Immediately upon acceptance of an Early Decision offer of admissions, the student will withdraw all other college and university applications, and make no subsequent applications.

· An institution will not offer special incentives (such as scholarships, special aid awards, or special housing opportunities) to encourage students to apply under and Early Decision Plan.

· The student is obligated to accept under the plan, and pay the deposit usually within two weeks.

· If deferred you will be looked at again in the regular pool.

EARLY ACTION OR EARLY NOTIFICATION

“Early Action” or ‘Early Notification” are terms which describe an application plan that permits a student to apply to a preferred institution and receive notice of a decision during the senior year, well in advance of the normal notification dates in the spring.

Additional conditions and requirements:

· The student may apply to other colleges.

· The institutions will notify the applicant of its decision within a reasonable and clearly stated period of time after the Early Action or Early Notification deadline.

· The institution will not offer more that one Early Action deadline date or cycle.

· A student applying for aid under the Early Action Plan will adhere to institutional application deadline.

· The student will not be required to make a commitment to enroll prior to May 1, but may be encouraged to do so as a final choice is made.

· The student is usually notified be mid-December, but is not bound to accept.

REGULAR DECISION

“Regular Decision” is a plan whereby institutions review most of their applications before notifying the majority of candidates of their admission. In this process, college set a deadline for completing applications and will respond to those, which meet the deadlines by a specified date. Deadlines of January1, January 15, February 1, February 15, and March 1 are the most common.

ROLLING ADMISSIONS

“ROLLING Admissions” is a process where be a college or university reviews applications as they are received and offers decisions to candidates as soon as an evaluation of their file is complete. It is wise to apply as early as possible to schools with this policy, particularly with “flagship” state institutions or those with either specialized, honors, or accelerated programs since once number quotes are reached, applicants are not longer admitted. 

SELECTED WEBSITES RELATED TO COLLEGE COUNSELING

www.collegeboard.com - The College Board homepage: includes web-based ExPan.

www.mit.edu:8001/people/cdemello/univ.html - Links to hundreds of college and university homepages.

www.petersons.com - Peterson’s Guides: includes a lot of information on colleges, the application process, and many other links.

www.kaplan.com - Kaplan’s homepage with information on colleges, financial aid and test preparation.

www.review.com/college - Princeton Review’s page of information, including many practice SAT questions.

www.finaid.org - Financial Aid Information Page: free information on financial aid and scholarships; one of the most comprehensive financial aid sites.

www.fastweb.com - Fast Web: financial search through the web, free scholarship search.

www.salliemae.com - Sallie Mae: Information on college costs and financing college.

www.careerbuilder.com - Search through help wanted ads from many papers from around the country.

http://www.fafsa.ed.gov   Information and application for federal student aid.

https://web1.ncaa.org/eligibilitycenter/common/
 - This site will provide you with information about initial-eligibility at NCAA Division I and II member colleges and universities.

www.act.org - Information on the American College Testing Assessment.

www.macrao.org - Michigan colleges and their transferable courses, especially important when transferring NCMC credits.

www.careercruising.com - college and career search used by PHS guidance counselors with the students.

www.studentaid.ed.gov -  Information about financing college.

www.mel.org - Practice tests for ACT, SAT.  Use your Michigan driver’s license as an ID.

www.docufide.com Order transcripts sent to your colleges.

www.petoskeyschools.org/highschool/ Useful links to information.

APPENDIX C

REQUEST FOR COLLEGE RECOMMENDATION LETTER

To Seniors:

If you plan to apply to a college that requires a counselor recommendation, you must complete and submit this packet to your counselor TWO WEEKS before it is due to that school.

The recommendation letter is a confidential communication between the high school counselor and the college admissions office. Counselors are not obligated to share the contents of a recommendation letter with either the student or their parents.

I have read and understand the information above. Attached is my completed packet I request that a recommendation letter be written for me.  

Student Signature: _______________________________

Date submitted to counselor: _________________

Items to be submitted with the request

· Completed data packet for College Recommendation letter. (Appendix C)

· Include all three Teacher Comment Request forms and High School Data Packet form (must include extracurricular activities, sports, etc., Appendix D).

· Request for Transcript form – a listing of colleges. (Appendix E)

Additional Responsibilities of the Students

You are responsible for delivering and following up with the three teacher comment request forms to the teachers of your choice.  These requests should be given to your teacher in advance to allow them adequate time to complete and return to counselors as soon as possible.

APPENDIX C

DATA PACKET FOR COLLEGE RECOMMENDATION LETTER

NAME ____________________________________________

Directions: Students must complete items 1-5; parents complete 6-8.

1. In what ways have you grown personally and academically during your high schools years? Please include a description of your academic strengths.


________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. What do you consider your personal strengths? Provide examples.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. What extracurricular activities have you been involved with at Petoskey High School and out side of the school? (Include volunteer Work, honor societies, music, sports, etc.) Please be specific about your roles in these activities.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

APPENDIX C

4. What are you most interested in studying in college? Why?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. If you were writing your own recommendation letter, what personal information would you like to have included that would acknowledge your uniqueness?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. Please list the names of the individuals who are completing your recommendation forms.

1. _______________________________

2. _______________________________

3. _______________________________

APPENDIX C

Parents Complete Questions 7-9

STUDENT’S NAME _________________________________

7. Please explain any special circumstances that you feel have affected your child’s academic performance in high school? (For example: divorce, death in the family, moving often, extended health issues, etc.)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. Choose 5 or 6 adjectives that best describe your child and explain why you have

      chosen these adjectives.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. VERY IMPORTANT Imagine that you are being asked to write a non-academic recommendation letter to be included as part of your child’s college admission packet. What would you want the admissions office to know about your child that they would not be able to glean from their school records?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

APPENDIX D

Please Return this to _________________ in Main Guidance _____ by ________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

TEACHER RECOMMENDATION FORM

	Student Name: ____________________________________

I hereby waive _______ do not Waive________ my right of access to information contained on this form.

Student Signature: _________________________________ Date: _________

Parent Signature: __________________________________ Date: _________



	What are the three (3) words that come to mind in describing the applicant?

1st ________________________ 2nd __________________________ 3rd ________________________



	In comparison with other college bound students you have known, please rate:

	No Basis for Judgment
	Characteristics
	Below

Average
	Average
	Above

Average
	Excellent
	One of the few Encountered

	
	Motivation
	
	
	
	
	

	
	Potential
	
	
	
	
	

	
	Character
	
	
	
	
	

	
	Self Discipline
	
	
	
	
	

	
	Leadership
	
	
	
	
	

	
	Initiative
	
	
	
	
	

	
	Response to Setbacks
	
	
	
	
	

	
	Critical Thinking
	
	
	
	
	

	
	Oral Communication
	
	
	
	
	

	
	Classroom Participation
	
	
	
	
	

	
	Written Communication
	
	
	
	
	

	
	Independence
	
	
	
	
	

	
	Problem Solving
	
	
	
	
	

	
	Creativity
	
	
	
	
	


IMPORTANT

	Comments: Please provide specific information regarding this student’s performance in your classroom both academically and socially. You may use bullets or narrative form. We are interested in positive comments that help distinguish one student from another. We are interested in attributes such as: passion, range and depth of understanding, maturity, commitment, growth, self-criticism, leadership, versatility, creativity, goes beyond expected, etc. Thank you!

	

	

	

	

	

	

	

	Print Teacher Name/Subject: _______________________________________

Teacher Signature: __________________________

Date: ________________




STUDENT INFORMATION SHEET

Academics

Honors/Awards

9th
10th
11th
12th
Athletics/School Activities

Honors/Awards/NHS/Clubs/Band/Madrigals etc.

9th
10th
11th
12th  

Community/Leadership

Community Service/Honors/Awards/Student Council/Class Officer/Church etc

9th

10th

11th

12th
MILITARY OPTIONS

Service Academies- This should begin in your JUNIOR year.

The United States maintains five services academies: the United States Military Academy at West Point, New York; the United States Naval Academy at Annapolis, Maryland: the United States Air Force Academy at Colorado Springs, Colorado; the United States Coast Guard Academy at New London, Connecticut; and the United States Merchant Marine Academy at Kings, Point, New York. The mission of the service academies is to provide the instruction and experience necessary to produce graduates with knowledge, character, and leadership abilities to become career military officers.

Service Academy Admissions Process

1. Determine if you meet the requirements and qualifications. Each candidate must

· Be 17 but not yet 21

· Be a U.S. citizen at the time of enrollment.

· Be unmarried with no dependents.

· Have an above average high school record.

· Have strong scores on the SAT I or ACT.

· Be in good physical health.

· Have above average strength, endurance, and agility.

2. Apply for a nomination. As a minimum you should apply to your two United States senators, your congressional representative, and the Vice President. Some members of Congress will not accept application for nominations after specific date. You should request a nomination as soon as possible. In addition to the letter, the nomination process may include a questionnaire or interview.

3. Start a file at the academy. Send a letter to the admissions office requesting a pre- 

      candidate questionnaire. The academy will open a file for you upon receipt of the

      completed questionnaire.

4. Fill out the academy forms. These forms will be sent to you after an evaluation of your pre-candidate questionnaire.

5. Take the SAT I or ACT. Send your scores to the academies to which you are applying.

6. Pass the medical exam from the Department of Defense Medical Examination Review Board (DOD MERB) and the Physical Aptitude (PAE).

7. Receive notification of the evaluation and status of your application. This may arrive as early as November for outstanding candidates; final decisions are made in April.

SERVICE ACADEMY ADDRESSES

U.S Air Force Academy

Cadet Admissions Office

United States Air Force Academy

Colorado Springs, CO 80840-5651

www.usafa.edu 

U.S. Coast Guard Academy

Director of Admissions

United States Coast Guard Academy

New London, CT 06320-4195

www.cga.edu 

U.S. Merchant Marine Academy

300 Steamboat Road

United States Merchant Marine Academy

King’s Point, NY 11024-4778

www.usmma.edu 

U.S. Naval Academy

117 Decatur Road

United States Naval Academy

Annapolis, MD 21402-5018

410-293-4361

www.usna.edu 

U. S. Military Academy of West Point

Director of Admissions

United States Military Academy

West Point, NY 10996-1797

845-938-4041

www.usma.edu 

RESERVE OFFICER TRAINING CORPS (ROTC)

The POTC program provides you the opportunity to attend a civilian college while studying military leadership as part of a total undergraduate program. ROTC is a college elective, which requires about four hours a week. It is offered at hundreds of campuses. Applications are available upon request from college ROTC units or on the websites.

www.armyrotc.com - Army ROTC

www.afrotc.com - Air Force ROTC

www.nrotc.navy.com   - Navy ROTC

The program is divided into two parts, the basic course and the advanced course. The basic course is normally attended during your first two years of college with no military commitment. After completing this course, students may enroll in the advanced course. At this time, they will incur a military obligation.
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