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FLYER DISTRIBUTION INFORMATION SHEET 

All flyers must be pre-approved by the School Superintendent.  

Central Elementary      
12     Sections

(2-K, 2-1, 2-2, 2-3, 2-4, 2-5)

Lincoln Elementary     
12     Sections 

(2-K, 2-1, 2-2, 2-3, 2-4, 2-5)

Ottawa Elementary       
14     Sections 

(1-DK, 3-K, 2-1, 2-2, 2-3, 2-4, 2-5)

Sheridan Elementary     
12     Sections 

(2-K, 2-1, 2-2, 2-3, 2-4, 2-5)

Montessori       

  1     Section

1.  
Please count 30 flyers per section for distribution in our elementary buildings.  

· If your flyers are for boys or girls only then 18 flyers per section will be enough, however we ask that you note on each section that these are for boys or girls only.

2.  
Please gather sorted sections together for each school building and label the box or stack with the appropriate school's name.  

· A piece of colored paper in between sections is NOT sufficient unless the sections are staggered. Paper-clipping each section works best.
3. 
Please deliver sorted and labeled flyers to Lyn Boyd at the Spitler Administration Building for distribution to the schools.  Flyers received after 3:00 p.m. on Tuesday may not be distributed until the following week due to time constraints.  Flyers that are not sorted appropriately will not be accepted.

Flyers for Middle School and High School students will be placed/posted in the office for student pickup/review.   Please provide 50 flyers for the Middle School and 10 flyers for the High School.

Direct any questions or concerns you may have to:


Lyn Boyd
Secretary to the Superintendent

Public Schools of Petoskey

231-348-2355 or boyd.la.y@petoskeyschools.org 
Spitler Administration Building


1130 Howard Street


Petoskey, MI  49770


Telephone:  231-348-2100


Fax:   231-348-2342
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