PROFESSIONAL APPRAISAL REPORT

PUBLIC SCHOOLS OF PETOSKEY

Teacher’s Name:
     
Building:

     
Evaluator:

     
Date of Report:
     
Dates of Formal Classroom Observation:       
DOMAIN 1:
PLANNING AND PREPARATION


a.
Knowledge of subject matter





S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Identifying how knowledge in a subject area is created, organized and linked to other disciplines.

2. Identifying the scope and sequence of the curriculum and the resource materials that keep it current, correct, comprehensive and pertinent.

3. Responding to student inquiries about the subject and seeking further inquiry.

4. Presenting accurate information and giving examples from life experiences.

Comments and/or suggestions for improvement:  

	     



b.
Effective use of instructional techniques and methods

S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Analyzing lesson presentations for clarity, relevancy and practice opportunities.

2. Creating lesson plans that address different learning styles.

3. Using differentiated learning activities to meet the needs of all students.

4. Identifying ways of presenting subject matter to students through use of analogies, metaphors, experiments, demonstrations and illustrations.

5. Integrating the teaching and reinforcement of basic reading, writing and math skills across content areas when possible.

Comments and/or suggestions for improvement:
	     



c.
Evidence of advanced planning and organization


S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Selecting instructional goals consistent with the district’s curriculum standards and appropriate to student needs.

2. Developing daily, weekly, and course lesson plans which take into account school district curriculum, philosophy, subject matter requirements, student classroom composition, societal needs, and available resources.

3. Evaluating the success of lessons by determining how and to what extent students were led from their knowledge base to new information.

4. Designing plans in accordance with acceptable models of teaching that reflect objectives, anticipatory sets, practice activities and evaluations.

5. Consistently using district-adopted materials and resources.

Comments and/or suggestions for improvement:
	     


DOMAIN 2: THE CLASSROOM ENVIRONMENT


a.
Effective classroom management/discipline



S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Utilizing classroom instructional strategies that emphasize positive working relationships and cooperation.

2. Utilizing classroom management techniques that require students to resolve disagreements amicably.

3. Utilizing various conflict resolution skills in peer mediation and individual counseling as situations occur.

4. Focusing on strong collaboration methods which include good listening skills.

5. Respect shown by students for the teacher’s authority.

6. Setting clear expectations and encouraging students to meet expectations.

7. Establishing clear procedures.

Comments and/or suggestions for improvement:

	     



b.
Ability to meet the needs of the various levels


S FORMCHECKBOX 

U FORMCHECKBOX 



of ability among students



Some examples:

1. Implementing instructional strategies that take into account the physical, emotional and intellectual abilities of students.

2. Organizing, delivering and evaluating teaching strategies designed to address linguistic, musical, mathematical, spatial, kinesthetic and personal kinds of intelligences.

3. Making appropriate adjustments, when necessary, to meet the needs and requirements of special education students.

4. Including special education students in the classroom and teaching regular education students the necessity of including all students in regular education programs.

5. Differentiating assignments according to interests and abilities of students.

6. Identifying non-traditional learning strategies and how they would be incorporated into lessons.

Comments and/or suggestions for improvement:

	     


DOMAIN 3:
INSTRUCTION


a.
Clear and concise explanations and assignments


S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Clear statement of tasks, goals/objectives, timelines and evaluation.

2. Student participation in planning, acceptance and performance.

3. Checking for student understanding.

4. Time for guided and independent practice in learning concepts.

5. Use of varied methods in presenting new information to students.

Comments and/or suggestions for improvement:
	     



b.
Willing to offer extra assistance to students



S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Utilizing multiple means of communication with parents, inviting parents to participate in classroom activities and offering strategies for parents to assist in the education of their child.

2. Being available to students for extra help, instruction or counseling.

3. Contacting students/parents when necessary.

Comments and/or suggestions for improvement:
	     



c.
Administers a grading system that is fair and equitable

S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Compliance with Board Policy.

2. Consistency.

3. Being consistent with best practice methods.

4. Rate of success of students.

5. Clear and understandable.

6. Provides regular and timely feedback to students.

7. Communicates with parents when academic problems arise.

Comments and/or suggestions for improvement:
	     



d.
Utilization of core curriculum




S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Adherence to and use of district goals, curriculum, texts and materials.

2. Participation in district-wide curriculum planning.

3. Knowledge of Michigan curriculum framework.

Comments and/or suggestions for improvement:
	     



e.
Demonstrated knowledge of alternative assessments

S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Setting curricular targets and determining the degree to which the targets have been met through the use of multiple assessment techniques.

2. Identifying and communicating student performance expectations and validating the degree to which the student met the expectations.

3. Analyzing a student portfolio of work and identifying the skills which should be taught to the student.

4. Utilizing a variety of assessment instruments and procedures including norm-referenced tests, criteria-referenced tests, written papers, oral presentations, portfolios and other presentations.

5. Using assessment data to effectively plan learning activities.

Comments and/or suggestions for improvement:
	     



f.
Utilizes instructional technology




S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Describing, evaluating and utilizing instructional technology that is available for the subject and stressing the value of technology in today’s world.

2. Using technology for instruction, grading and other classroom organization activities.

3. Assigning research projects that will necessitate the use of technology.

4. Using computer-supporting materials in instruction.

Comments and/or suggestions for improvement:
	     


DOMAIN 4:
PROFESSIONAL RESPONSIBILITIES


a.
Commitment to professional growth




S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Describing self-assessment methods, interpreting the results and devising a plan for professional improvement.

2. Identifying, creating and incorporating changing supplemental teaching materials continuously.

3. Using assessment of student achievement as guide for planning lessons.

4. Willingness to access professional development opportunities.

5. Participation in developing and attending in-service programs and activities.

Comments and/or suggestions for improvement:
	     



b.
Ability to work effectively with colleagues/administration

S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Providing both formal and informal assistance to beginning teachers, student teachers and peers.

2. Systematically reviewing research journals, attending inservice workshops or university classes and sharing that information with other educators.

3. Collaborating with other teachers to develop teaching plans that provide common learning activities and resources across a grade level and subject area.

4. Modeling respect for colleagues at meetings and during daily activities.

5. Actively participating with colleagues in school improvement activities, curriculum development, team teaching and collaboration.

Comments and/or suggestions for improvement:
	     


c.
Reliable and conscientious relative to daily schedule

S FORMCHECKBOX 

U FORMCHECKBOX 


Some examples:

1. Punctuality and attendance (including scheduled meetings).

2. Having students where they need to be, as appropriate.

Comments and/or suggestions for improvement:
	     


d.
Makes effort to attain goals, including IDP goals (if applicable), as agreed upon by teacher and principal and provide evidence to support effort
S FORMCHECKBOX 

U FORMCHECKBOX 


Some examples:


1.
Setting professional goals.


2.
Providing a plan for attainment of goals.

3. Making supportive evidence available to principal upon request.

Comments and/or suggestions for improvement:
	     



e.
Communicates regularly with parents



S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Inclusion of parents in school related endeavors.

2. Written communications informing parents of status of students, need for involvement or remedial action on a timely basis.

3. Involvement of parents in disciplinary actions regarding their students.

4. Written and verbal communications are clear, concise and positive.

Comments and/or suggestions for improvement:
	     



f.
Works to connect the classroom to the community


S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Inclusion of local business or other community leaders in classroom activities to show connection of learning to everyday life.

2. Willingness to help students outside of the classroom (references, outside resources, etc.) as appropriate.

Comments and/or suggestions for improvement:
	     



g.
Supports district initiatives (Curriculum, Accreditation)

S FORMCHECKBOX 

U FORMCHECKBOX 



Some examples:

1. Participation in supportive activities (planning, committees, etc).

2. Shaping classroom to such requirements.

3. Promotion or support of programs to community.

Comments and/or suggestions for improvement:
	     


Summary Evaluation:
All things above being taken into account, the performance of this teacher is evaluated as (circle one):



SATISFACTORY


UNSATISFACTORY

EVALUATOR COMMENTS (attach additional pages if necessary):
	     


TEACHER COMMENTS (attach additional pages if necessary):
	     


I have read the above appraisal.

I understand that my signature does not indicate my agreement with the content of this appraisal.  I also understand that the terms of the appraisal are subject to the district’s Collective Bargaining Agreement.

Date:




Signature of Teacher:






Date:




Signature of Evaluator:
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