Procedures for Field Trips

1. Fill out Request for Field Trip  form.

· Signed by Building Principle

· Approved by Chief Financial Officer

· Initialed by Superintendent

2. Each student must have a signed Parent/Guardian Permission 

      form on file.

OR


Each student must have a signed Walking Field Trip Permission 

      form on file.

OR


Each student must have a signed Foreign Countries Parent/Guardian 

      Permission form on file.

3. Each student must have a signed Field Trip Medical History 

      form on file if the trip is outside the city limits.

Transportation Information

1. Requesting a bus? See Purchase Order for Johnson Buses.

      Rosetta Stanley is the contact person 487-9673.

2. Requesting District Vehicle? See Request for District Vehicle. 

           Cathy Richardson is the contact person 348-2220.

Volunteer Information

1. Volunteers must have a Criminal Background Check on file prior to activity. Michelle Nichols is the contact person 348-2355.

2. Volunteer drivers must have a Volunteer Transportation in Private Vehicle (driver’s license check) on file prior to activity. Diana Konkus is the contact person 348-2353.

3. Volunteers must have a signed Chaperone Rules form on file prior to activity.

