Professional Development Record Forms: Grades K-12 Teachers

Public Schools of Petoskey

2011-2012 School Year

The Michigan School Code requires every school district to provide a minimum of 5 days of professional development to every teacher each year. In addition, probationary teachers need to accrue 15 days of professional development some time during their first 3 years of teaching. Those 15 days are in addition to the 5 days provided by the district each year. 

(Note:  1 day = 6 hours minimum)

“Professional development” may take many forms:  workshops, conferences, curriculum planning sessions with grade level groups, book studies, college courses (IF the course directly relates to a teacher’s individual development plan), on-line course work, etc.

In addition to providing 5 days of professional development, the State of Michigan now requires us, as a district, to report the professional development of EVERY teacher every year, using 7 specific categories. To make this bookkeeping manageable, we ask that you please record ALL your professional development for the year on the attached form. Note:  You may have more than 5 days (30 hours) of professional development. If so, great! Record everything so that we can keep the information in a database for you. That way, when you need to produce a record of what professional development you have participated in, we can easily print it out for you.

This year, the Public Schools of Petoskey has planned some professional development that will be mandatory. Different grade levels have different mandatory PLC times. To fulfill the 5 day requirement for the 2011-2012 school year, each teacher needs to look at how many days are already planned that are mandatory. Days not filled by mandatory workshops are up to individual teachers to plan, with principal approval. Everyone has different professional development needs, so we want people to have some flexibility to choose professional development that is relevant to those needs.

Bottom line -- please work with your principal to:

1. Learn what professional development dates/times are mandatory for you. Professional Learning Community (PLC) times are scheduled into the school calendar.

2. Attend the mandatory sessions.

3. Look ahead to at how many days you will have for planning your own professional development. 

4. Investigate professional development opportunities through: Char-Em ISD, local/state conferences, professional workshops, or district/building opportunities.

5. Record everything you do.

6. Turn in the completed, signed form to your building principal AT THE END OF THE YEAR.

Questions?  Contact Lynn Slanec or your building principal.
Public Schools of Petoskey, September 2008


