SALES TAX GUIDELINES FOR DISTRICT PURCHASES

MICHIGAN SALES TAX:

Purchasing:

School programs are not liable for paying sales tax when purchasing items which are to be used solely for school purposes or for resale.

A sales tax exemption form needs to be obtained from the Business Office and given to the Vendor.  Michigan does not have an exemption number.  Some vendors require that the purchase be made with a school check.

Sales:

School programs are responsible for the collection and submission of State Sales Tax on tangible items (not services) sold where the final consumer is not the school.  This includes many items often sold by School Groups during fundraisers.  

You may include the sales tax in your total price to the consumer or charge an additional 6% to each sale.

TAXABLE SALES (subject to 6% sales tax) include:

Yearbooks 

School Store Sales (with the exemption of pre-packaged food items)

Sales to Adults 

Fundraisers (including meals and auction items)

Concession Stand Sales (with the exemption of pre-packaged food items)*
Clothing Sales to students that are not directly related to a participation in a school 
activity.

*If you cannot distinguish sales between pre-packaged & non-packaged then all sales are taxable.

Taxable sales must be reported to the Business Office at the end of each month.  It is the responsibility of the Fund Officers/Coach/Advisors to fill out the “Taxable Sales Report Form”.  The Business Office will handle the compiling and submission of the Sales Tax Return.

Note:  Meal Tickets or Auction items are taxed on the fair market value not necessarily the price of the ticket or bid.  Please call with any questions or clarifications.
TAXABLE SALES REPORT FORM
CLUB/GROUP  ______________________________________

FUNDRAISER/ITEMS SOLD  _______________________________________

Total Sales (including tax charged)

$ _________________

         Less non-taxable items
               -       $ (________________)

Total Taxable Sales



$  _________________



 Divide by 17.66667    =         $__________________ Sales Tax Due

******************************************************************************
CHECK REQUEST
Make Check Payable to:   STATE OF MICHIGAN
Amount of Check:             $ ___________________ Sales Tax Due (from above)
Authorizing Signature    __________________________________

Account Number to be charged:     __________________________

Send this form to the Business Office by the end of the month of the fundraiser.

